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OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE (HQs)

TIS HAZARI COURT : DELHI

CIRCULAR

Pursuant to Hon'ble High Court's letter No. 1480-1482/DHC/Gaz.1-B/G-3/2026
dated 27.02.2026 (copy enclosed), it is impressed upon all the Judicial Officers of Delhi
Higher Judicial Services and Delhi Judicial Services, Central District, Tis Wazari Court, Delhi
to strictly adhere to Court timings.

It 1s further informed that under the extant provisions of the Delhi Higher Judicial
Service (Leave) Rules, 2010 and Delhi Judicial Service {Leave) Rules, 2011 (available on
the website of Delhi District Court i.e. https://delhidistrictcourts.nic.in under the head
Important Links), leave cannot be claimed as of right thus, it is also directed to follow the
instructions contained in letter No. 450/Gaz./P.F. dated 08/09.01.1986, 456/Gaz./P.F. dated
14.05.1999 and 5883/Gaz/P.F dated 01.03.2004, circulated several times for compliance
strictly and not to apply for two days Medical {Commuted)/Earned [eave, if more than two
casual leave is available in the leave account. Also the casual leave should be availed in
such a manner that it Is spread over the whole calendar year to meet any unforeseen
exigencies. The application for Earned Leave on prescribed proforma should be submitted
fiftean days in advance unless prevented by exigency completely unanticipated.

It is further impressed upon to all the Officers of DHIS and DJS, Central District to
sand their intimation of leave to Room No. 234, Website, Tis Hazari Court, Delhi at least
one day in advance to get it noted and uploaded on the Website. In case of any hardship or
unforeseen exigency, when any leave is required to be applied at the last moment,
intimation by/through the concerned Judicial Officer be sent promptly, using electronic
means, so that the same is received before 09:45 a.m. positively to enable the uploading of
the same forthwith on the website of Dethi District Court for intimation of all concerned.

It is also directed to the department of Website, Tis Hazarl Court, Delhi to note and
upload the intimations of leave of Judicial Officers of Central District, Tis Hazar! Court, Delhi
received through hard copy or any electronic means on the website of Delhi District Court
immediately to avoid unnecessary delay and maintaln a register as desired by the Hor'ble
High Court of Delhi, New Delhl.

All female Judicial Officers who intend to avail maternity leave or child care leave for
longer duration or who are to join on return from such long leave may be impressed upon
to Intimate the this office at least three weeks in advance about the date of their
proceeding on long leave {maternity leave/child care leave) and the date of their jolning on
return from such long leave, to enable the registry of the Hon'ble High Court to take
appropriate steps for posting another officer in the court falling vacant or posting of the
officer on return from such long leave, as the case may be.

Wzt .

(ANJU BAJAJ CHANDNA)
Principal District & Sessions Judge (HQs)
e Tis Hazari Court, Delhi

B )
No. o /CD/SO/Gaz.szZG Dated, Delhi the [ l MAR_‘ZUZB

Copy forwarded for information and necessary action to :-

The Registrar Ganeral, High Court of Delhi, New Delhi i.rt letter No.1480-1482/DHC/Gaz.
1-8/G-3/2026 dated 27.02.2026 for information.
Al the Judicial Officers of DHIS & DS, Central District, Tis Hazari Court, Dethi {including
Judicial officers on deputation and training at DJA).
The Officer In-Charge, I.T. Cell, Tis Hazari Court, Delhi to glve necessary directions
to the concerned to update the leave intimation of Judicial Officer on the Website of Delhi
District Court either received on Whats App group of Judicial Officers of ‘Central
District' or through email immediately and to maintain a register in this regard.
The Officer In-Charge, Computer Branch, Central, Tis Hazari Court, Delhi.
The CIM, Central District, Tis Hazarl Court, Delhi.
The SCI/RC, Central District, Tis Hazari Court, Delhi.
The PS. to the undersigned.

e Reader to the undersigned.
The Website Committee, English/Hindi, Tis Hazari Court, Delhi for uploading on website

and LAYERS.

Principal District & Sessions Judge (HQs)
Tis Hazari Court, Delhi
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The Principal District & Sessions Judge (H&), ’F%(fia?arl Courts Complex, Delhi.
The Principal District & Sessions Judge (South), Saket Courts Complex, New Delhi
The Principal District & Sessions Judge (South-East), Saket Courts complex, Delhi.
The Principal District & Sessions Judge (North-West), Rohini Courts Complex, Delhi.
The Principal District & Sessions Judge (East), Karkardooma Courts Complex, Delhi.
The Principal District & Sessions Judge (North-East), Karkardooma Courts Complex, Delhi.
The Principal District & Sessions Judge (West), Tis Hazari Courts Complex, Delhi.
The Principal District & Sessions Judge (North), Rohini Courts Complex, Delhi.
The Principal District & Sessions Judge-cum-Special Judge (PC Act) (CBI), RACC, New
Delhi.
The Principal District & Sessions Judge (New Delhi), Patiala House Courts Complex, New
Delhi.
The Principal District & Sessions Judge (Shahdara), Karkardooma Courts Complex, Delhi.
The Principal District & Sessions Judge (South-West), Dwarka Courts Complex, New Delhi.
The Principal Judge (HQ), Family Courts, Dwarka, New Delhi.

oy

The Registrar General,
High Court of Delhi,
New Delhi,

Directions in respect availing leaves and timely updation of status thereof on Delhi
District Court’s website.

Sir/Madam,

I am directed to refer to this Court’s letter nos. 4611-4623/DHC/Gaz./G-3/2021/ dated

04.12.2021, 1129-1141/DHC/Gaz./G-3/2023 dated 15.02.2023, 5238-50/DHC/Gaz./G-3/2023 dated
12.07.2023, respectively, on the above subjecti and to request you to impress upon all the Judicial
Officers under your respective control to strietly adhere to the directions issued by this Court in the
above said letters in respect of availing leaves and to ensure that the status thereof is immediately
updated on the Delhi District Courts website for convenience of the Bar and the general public.

Encl: As above

Yours Sincerely,

: )Z/]nﬁf”%
w o (Vinay Sharma)

0 & u Deputy Registrar (Gazette-IB)
. U{\ @‘) ] 1 for Registrar General
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s H[gH COURT OF DELH} Most Imr?mdiate
. ' ' hershs H ' i
g (0\\ -.-L] (3&'2) 1iershaly Rn-ul. New Dellii
L No. -+ DHC/Gaz./G-3/2021/

. Dated; 4—*—-\2_";20&\
From:

The Registrar General,
High Court of Delhi,

New Delhi.
To,
;. :Eua Igl'lnc.}pal D!slr'fct & Sessions Judge (Headquarter), Tis Hazari Courts, Delhi.
& Tlle Prim:}pal D}Sﬁf!Ct & Sess!ons Judge, South District, Saket Courts, Delhi.
z . Tl]e Pljnc}pall g§5l1:}Ct & Sessions Judge, East District, Karkardooma Courts, Delhi.
: Tf]le PL-Enc!pal Istrict & Sessions Judge, South-West District, Dwarka Courts, Delhi,
L De?hilmmpa District & Sessions Judge, Shahdara District, Karkardooma Courts,
6. The Pri_nc’lpal D'}str'{ct & Sessions Judge, South-East District, Saket, Delhi.
7. The Principal Dislrict & Sessions Judge, West District, Tis Hazari Courts, Delhi.
8. The Prmmpal District & Sessions Judge, New Delhi District, Patiala House Courts
New Dethi. ’
9. The Pr{nqpal D{str'fct & Sessions Judge, North-West District, Rohini Courts, Delhi.
e 10. The Pr!ncfpal D{str{ct & Sessions Judge, North District, Rohini Courts, Dethi.
: 11. The Principal District & Sessions Judge-cum-special Judge (PC Act) (CBI), Rouse
o Avenue Courts Complex, New Delhi.
12. Th?hPrincipal District & Sessions Judge, North-East District, Karkardooma Courts,
; . Delhi.
P 13. The Principal Judge, Family Courts (Headquarter), Dwarka, Delhi.
: Suly:  “Directions regarding Leave and aqh}ercnce to Court timings”.
e Sir/Madam,

1 am directed to inform you that Hon’ble the Chief Justice has been pleased to order that all
the Principal District and Sessions Judges are directed to impress upon the judicial officers under

their kind control to strictly adhere to Court timings and to apprise them that leave cannot be

o availed as matter of right and is to be taken strictly in conformity with the applicable Leave Rules.
e

i

I am, therefore, directed to request }'QL: to kindly take necessary action in the matter, under
intimation to this Court.

Yours Sincerely,

e N
. (Surender Pal)
Deputy Registrar (Gazette-IB)
for Registrar General.

ole
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. HIGH
_ | COURT OF DELHI
' (\ gLC[ e H L\ \ Shershal Road, New Delhi
g, /DHC/Gaz./G-3/2023
o222
The Registrar General,
High Court of Delhij,
New Delhi,
To
1. The Principal District & :
o PrinciEil g:zg:zt i gess!ons Judge (Headquarters), Tis Hazari Courts, Delhi
3.+ The Principal District & s:?igns -}utcijge, et b e Nev:' Delhi:
4 The Principal District & Sessio?xs udge, North-West District, Rohini Courts, New Delhi.

.. Delhi. s Judge, New Delhi District, Patiala House Courts, New

5. The Princi istrict & ;

e The Princ;gzi g];g:ct i Sessions Judge, East District, Karkardooma Courts, Delhi

G e prineipal Disrit & Sessions Judge, North Distict, Rohini Court, New Delhi.

8. The Principal District & s:i;zgz ‘;“gge, South-w?st District, Dwarka Courts, New Delhi.
9 Courts Complex, New Delhi. udge-cum-special Judge (PC Act) (CBI), Rouse Avenue

.- The Princi istrict & :
10. The ngz:gz} g::gtzt i 2‘355{0“5 Judge, South-East District, Saket Courts, New Delhi.
11 ThelFneil Disitios: Setom urs: o D e e Coin D
12, L o _ ge, West District, Tis Hazari Courts, Delhi.
o %:: gll'_ ‘i“‘“_Pfill JDlStl‘lct & Sessions Judge, Shahdara District, Karkardooma Courts Delhi.
. ncipal Judge, Family Courts (Headquarters), Dwarka, New Delhi. ’

[ am directed to refer to this Court’s letter No. 3050-3061/DHC/Gaz/P&T/G-3/2013 dated
29.05.2013 (copy enclosed) on the above subject, and to say that it has been noticed that some of the
judicial Officers aré not complying with the directions issued in the letter under reference.

it is therefore, once again requested that all female Judicial Officers who intend to avail
maternity leave or child care leave for longer duration or who are to join on return from such long
leave to comply with the direction of this Court’s contained in the aforesaid letter dated 29.05.2013.

It is further requésted to kindly convey the aforesaid directions to the concemned Judicial
officers under your respective control, under intimation to this Court.

It is also requested that as and when any Judicial Officer proceeds on long leave, the

intimation thereof may be sent to this Court immediately.
Yours Sincerely,
L]

(S.S. Blatnagar)

Joint Registrar (Gazette-1B)
for Registrar General
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From: .
The Registrar
- High Court ¢
New Delhj,

General'
Delhi,

To

1. The District & Sessi . . .
2. The District & SGSSEOns Judge (HQ), Tis Hazari Courts, Delhi.

. lons Judge, East, Karkardog Caurts, Delhi
3. The District & Sess; ' : araooma Courts, .

New Deliyi, Sslons Judge, New Delhi District, Patiala House Courts,
4. The District & -Sessions Jud

npep ge, North-West District, Rohini Courts, Delhi.
3 The District & Sessions Judge, South District, Saket Courts, New Delhi.
G. -lgh?l Dlstncl & .Sessions Judge, North
ellai. .

-East District, Karkardooma Courts,
7. The District &

e .Sessions Judge, Shahdara District, Karkardooma Courls,
8. The District & -Sessions Jud

9. The District &.Sessions Jud
10.The District & Sessionsg
Delhi,

ge, North District, Rohini, Delhi.
ge, West District, Tis Hazari Courts, Delhi,

dudge; South-West District, Dwarka Courts,
11.The Dislrict & Ses

Delhi sions Judge, South-East District, Saket Courts, New
e I- 5 #
12.The Principal Judge, Family Court, Dwarka Courts, Delhi.

Sub: Advance intimation of proceeding on long leave or joining on return from
long leave(maternity leave/child care leave)} by Female Judicial Officers.

. g
New Delhi, datedthe 29 May, 2013.

Sir/Madam,

[ am directed to say that Hon'ble the Chief Jusf:ice has _been pleased to
order that all female judicial officers who intend to avail maternity leave or child
care’leave for longer duration or who are to join on return from such long leave
may be impressed upon to intimate thge High Court at least iha:ee weeks in
advance about the date of their proceeding on long leave (maternity 18'(3\!310'!;)!1‘(1
care leave) and the date of their joining on return from such long leaveiho enf?_m;
the registry of the High Court to take appropriate steps far posting another o

in the court falling vacant or posling of the officer on return from such long leave,
as the case may be.

I i rders of Hon'ble
j squest vou lo kindly convey the above or
th Cfli:? Jar;(;rceefo:g 'ttt?erec?ounccerﬁed judicial officers under your control, under
he
intimation to this Courl. ‘

L]

Yours faithfuily,

.. (O.P. Narang )
Deputy Registrar (Gaz.)
For Registrar General

T
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& Qé?;— vl ] HIGH COURT OF DELHT Most Immediate

< < Shershah Road, New Delhj '

No. DHC/Gaz /. -

From: Gaz./G-3/2023 Dated: | 2- 0:1.(2—07—:‘
Tl}e Registrar General .
High Court of Delhi, -
I\}ew Delhi, ’

To,

1. The Principal Distriot o o
2. The PrinciII;:.I gi:gigi i gessf"ns Judge (Headquarter), Tis Hazari Courts, Delhi.
New Delhi. ' essions Judge, New Delhi District, Patiala House Courts,

3. The Principal Distr '- '
Delhi. . 8 ISmCt_ & Sessions Judge, North-West District, Rohini Coutts,
The Principal Distri ; '
T-h: gggg;P:i:g}Strfct & Sess§ons‘.Tudge,'South District, Saket Courts, Delhi. -
Py P . Istrict & Sessions-Judge, South-West District, Dwarka-Courts,
gﬁ: ggnc?l?ai D§Str@ct & Sess?ons’ Judge, West District, Tis Hazari Courts, Delhi.
The P L D§Strf°t & Sessions Judge, East District, Karkardooma: Courts, DelHi.
_ The‘ l?ncfpal.D}Sil‘{ct & Sessions Judge, South-East District, Saket, Delhi.
> De;é’nnmpal District & Sessions Judge, Shahdara District, Karkardooma Courts, .
10. Ehtlah?_l‘incipal'Disuict & Sessions Judge, North-East District, Karkardooma'Couﬁs,
% e Y ‘ V
" .- 11."The P::anipal_District-& Sessions Judge, North District, Rohini. Courts, Delhi.
- 12. The Principal District & Sessions Judge-cum-special Judge (PC Act) (CBI), Rouse
- Avenue Courts Complex, New Delhi. - ; o o )
'13. The Principal Judge, Family Courts.(Headquarter), Dwarka, Delhi.
: 9 ~wan a s

Lh =
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“Dijrections regarding advance updation of leave taken by Judic_iial ‘Officers on-the

-Sub: _
' Website of District Courts®.

)

" Sir/Madam, .

s letter No. 4118-30/DHC/Gaz./G-3/2021 dated

12.11.2021. (copy enclosed) whereby it has been'.dir‘ected that:- - | »
| by all the Judicial Officers to the office of Principal

least one:day in advance, and the concerned Branch be

directed to update the status thereof on Delhi District Courts website immediately.

b i i leave is applied at last
' hardship or unforeseen €x1£e0CY, when any le |
gt h he concerned Judicial Officer be sent promptly,

intimation by/through f ; R
moment; M > the same is received in the office of Principal

usi tronic means, so that ; :
lrl)i{slirgicilz Soer;sions Judge before 10:00 AM, enabling the uploading of the same -

forthwith on the website for intimation of all concerned.

I afn directed to refer to this Court’

a) Intimation of leave be sent
District & Sessions Judge, at
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ssue directions for maintaining a Register in respectlve

Jfices containing following ficlds:. *
:_3 game of the Judicial Officer
: Da;ce(s) for which Jeaye is sought
c ate and time ivi
3 Dl ool gg icc;mw?g the leave application in the office
| ploading the intimation on the website

It has come to th i

| ¢ notic 'said di

I am, therefore, direct Zthat above said directions are not being strictly comp lied with.

ecte : i |

) to request you to kindly ensure that above said directions hE

strictly complied.

Yours Sincerely,

Encl: As above

(Surender Pal)

Deputy Régistrar (Gazette-1B)
for Registrar General.
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From: i
The Registrar General,
High Court of Delhi,
New Dethi.

Dated: u_ln[zeq_[

R . Lo a ) raee s

' To. The Principal District & Sessions Jug ge (Head

e D« S L e
TPl D & St i, S Vot Bt o i
Delhi. o Distet & St dg"" hehdara District, Kackardooma Courts,

Sessi : ; _
e B & D
New Delhi. 8¢, New Dethi Distriet, Patinla House Cours,
i TPl Dl & Sl i o i o S
1. E’;n;“éf: s éorr::plcx, &s:::'gcl;:iigc-cum-spcwnl Judge (PC-Act} (CBI), Rousc ,
12, The Princlp _al District &§ cssion:? Judge, North-East District, Karkardoome Courts,
13, '?I:Lh;ﬁncipul Judge, Family Courts (Headquarter), Dwarka, Delhi,

-

quarler), Tis Hazari Courts, Delhi
1 Dlstrict, Sakey Courts, Dcl'hi.clhh

v Dt by

. et e
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i
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sub: “Directlons repurding advance updation of leave talten hy Judiclal Officers on the:
. Wehsite of Digtrlct Courts™. .

SirIMadﬂm,

ey
%

: ' . am directed to inform you that Hon'ble the Ch_icf‘ Justice has becn pleased to order that s

©. " fresh circular be issued to the following efect:-

~ 5) Intimation of leave be scnt by all the Judicial Officers to the office ol Principal District

‘& Sessions Judge, at least one day in ndvance, and the concerned Branch be directed to
update the status thereof on Dellii District Courts website immedlately, o

b) In case of any hardship or unforeseen exigency, when any leave is applied .at last

" moment, Intimation by/through the concemed Judicial Oflicer be sent promptly, using
clectronic means, so that the same is meeived. in the office of Principal District &
Sessions Judge before 10:00 AM, ennbling the uploading of (he same forthwith on the
-websile for intimation of all concerned.! | - - ; g 5

Sh ndil e b~ o

k @Vy ;
s o e
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1 am fuher dirccled to request you fo {ssue directions for maintaining a Register in your

.’.
4 -

respective affices containing following fields:-

8) Name of the JudlelaFOflicer ST
b) Date(s) for which leave Is soughi _ ;
c) Datcand time of recciving (he leave application in the alTico

e

E ‘d) - Date and time of uploading (he intimation on the website

e- _ lam, therefore, directed to request you-to kindly take neccssary nction in the matter, under

“ intimation to this Court, - - | . ‘

- | A / Yours Singesely:
! k ) ear =
) ' :
d (Surender Paly
Deputy Reglstrar (Guzette-lB)
¥ for Registrar General,




