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OFFICE OE THE PRINCIPAL,DIS]'RICT_&_Sl5SSIONS JUDGE (HQS1
TIS HAZARI COURT 2 DELHI

C I R C U LA R

Pursuant to i-lonlble High Court's letter No. 1480-1482/DHC/Gaz.1-B/G-3/2026
dated 27.02.2026 (copy enclosed), it is impressed upon all the Judicial Officers of Delhi
Higher Judicial Services and Delhi Judicial Services, Central District, Tis Hazari Court, Delhi
to strictly adhere to Court timings.

It is further informed that under the extant provisions of the Delhi Higher Judicial
Service (Leave) Rules, 2010 and Delhi Judicial Service (Leave) Rules, 2011 (available on
the website of Delhi District Court i.e. https://deihidistrictcoui-ts.nic.in under the head
Important Links), leave cannot be claimed as of right thus, it is also directed to follow the
instructions contained in letter No. 450/Gaz./P.l,=. dated 08/09.01.1986, 456/Gaz./P.F. dated
14.05.1999 and 5883/Gaz/P.F dated 01.03.2004, circulated several times for compliance
strictly and not to apply for two days Medical (Commuted)/Earned leave, if more than two
casual leave is available in the leave account. Also the casual leave should be availed in
such a manner that it is spread over the whole calendar year to meet any unforeseen
exigencies. The application for Earned Leave on prescribed proforma should be submitted
fifteen days in advance unless prevented by exlgency completely unanticipated.

It is further impressed upon to all the Officers of DHJS and DJS, Central District to
send their intimation of leave to Room No. 234, Website, Tis Hazari Court, Delhi at least
one day in advance to get it noted and uploaded on the Website. In case of any hardship or
unforeseen exigency, when any leave is required to be applied at the last moment,
intimation by/through the concerned Judicial Officer be sent promptly, using electronic
means, so that the same is received before 09:45 a.m. positively to enable the uploading of
the same forthwith on the website of Delhi District Court for intimation of all concerned.

It is also directed to the department of Website, Tis Hazari Court, Delhi to note and
upload the intimations of leave of Judicial Officers of Central District, Tis Hazari Court, Delhi
received through hard copy or any electronic means on the website of Delhi District Court
immediately to avoid unnecessary delay and maintain a register as desired by the Hon'ble
High Court of Delhi, New Delhi.

All female Judicial Officers who intendlto avail maternity leave or child care leave for
longer duration or who are to join on retum from such long leave may be impressed upon
to intimate d1e this office at least three weeks in advance about the date of their
proceeding on long leave (maternity leave/child care leave) and the date of their joining on
retum from such long leave, to enable the registry of the Hon'bie High Court to take
appropriate steps for posting another officer in the court falling vacant or posting of the
officer on return from such long leave, as the case may be.

 -
(ANJU BAJAJ CHANDNA)

1 1 C q \ PrincipalTDls|tlrict &gess_ions Jrudge (HQs)
_ - 5 azari ou , De i'21 § ll -

No. H ____‘t_g _i /CD/S0/Gaz./|2§)26 Dated, Delhi the _l_LMAB. _
Copy forwarded for information and necessary action to :-
The Registrar General, High Court of Delhi, New Delhi i.r.t letter No.1480-1482/DHC/Gaz.
1-B/G-3/2026 dated 27.02.2025 for information.
All the Judicial Officers of DHJS 8i DJS, Central District, ‘Fs Hazari Court, Delhi {including
Judicial officers on deputation and training at DJA).
The Officer In-Charge, I.T. Cell, Tis Hazari Court, Delhi to give necessary directions
to the concerned to update the leave intimation of Judicial Officer on the Website of Delhi
District Court either received on Whats App group of Judicial Officers of ‘Central
District‘ or through email immediately and to maintain a register in this regard.
The Officer In-Charge, Computer Branch, Central, ‘F5 Hazari Court, Delhi.
The CJM, Central District, Tis Hazari Court, Delhi.
The SCJ/RC, Central District, Tis Hazari Court, Delhi.
Th P5. to the undersigned.

e Reader to the undersigned.
The Website Committee, English/Hindi, Tis Hazari Court, Delhi for uploading on website
and LAYERS.

Principal District & Sessions Judge (Hqs)
TlS Hazari Court, Delhi
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D/c ‘"4 '--. 1>e.i‘?~"%** 1-non COURT OF DELHI

. Shershah Road. New Delhi
I‘-la!) " 1'-lQ~2._ __ ____

No. /DI-IC/Gaz.-IB/G-3/2026 ilskisjfix Dated: Q?-I omleé
From: , gfi Wm

The Registrar General, . , Q ,- ,~ -ii
High Court ofDelhi, * 3 ll E3 2553 “'
New Delhi. i‘

To 7* 0 , .
The Principal District & Sessions Judge (H3), *ld1s.% uns Complex, Delhi.

. The Principal District &. Sessions Judge (South), Saket Courts Complex, New Delhi

. The Principal District & Sessions Judge (South-East), Saket Courts complex, Delhi.
The Principal District &. Sessions Judge (North-West), Rohini Courts Complex, Delhi.

. The Principal District & Sessions Judge (East), Kai-kardooma Courts Complex, Delhi.
The Principal District 8:: Sessions Judge (North-East), Karkardooma Courts Complex, Delhi.
The Principal District & Sessions Judge (West), Tis I-lazari Courts Complex, Delhi.

. The Principal District & Sessions Judge (North), Rohini Courts Complex, Delhi.

. The Principal District & Sessions Judge-cum-Special Judge (PC Act) (CBI), RACC, New
Delhi.

I0. The Principal District &. Sessions Judge (New Delhi), Patiala House Courts Complex, New
Delhi.

ll. The Principal District & Sessions Judge (Shahdara), Karkardooma Courts Complex, Delhi.
12. The Principal District & Sessions Judge (South-West), Dwarka Courts Complex, New Delhi.
I3. The Principal Judge (HQ), Family Courts, Dwarka, New Delhi.

‘lift-ilfifay
-"r.~e-.-

\':ioo;-.i_c\ui:r:.i.~iiu‘-

Sub: Directions in respect availing leaves and timely upclation of status thereof on Delhi
District Court’s website.

Sir/Madam,

I am directed to refer to this Cou1t’s letter nos. 461l-4623/'DI-IC/Gaz./G-3/202l/ dated
04.12.2021, 1129-1141/DI-IC/Gaz./G-3/2023 dated 15.02.2023, 5238-50/DHC/Gaz./G-3/2023 dated
12.07.2023, respectively, on the above subject, and to request you to impress upon all the Judicial
Ofilcers under your respective control to strictly adhere to the directions issued by this Couri in the
above said letters in respect of availing leaves and to ensure that the status thereof" is immediately
updated on the Delhi District Courts website for convenience of the Bar and the general public.

Yours Sincerely,

Encl: As above

L (Vinay Sharma)
Q l J TH U Deputy Registrar (Gazette-IB)

_ CA Q) for Registrar General

Ale -S ‘) £7
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» 3,. Y HIS“ COURT OF‘ DELHI Most Imiiicrlizite
ie sl,- _‘( _ _L\ ~"- "ill _R0=\tl. New Delhi

N - --' DI-I .. .0 ClGaz;/G 3/2021: Dmd, Q-A _\ l_ git, Q]
From:

The Registrar General,
High Court of Delhi,
New Delhi.

To,

ui-I:-La-il\l'-‘

. The Principal District & Ses 's J d - - -. The Principal District & Sessgggz Jfidgz (gleadquartcr), Tis Hazari Courts, Delhi.
. The Principal District & Sessions J dg i jmlh District’ Saket Courts’ Delhi,1: ' ' 'I ThcP1_incipalDiSu_ict& Sc _ U ge ast District, Karl-zardooiria Court D 1s, e hi.

ssions Jud , S 1 - - ~ ' -_ The Prmcipal District 8‘ Sessions Judge Slout ‘l West District, Dwarka Courts, Delhi.
_ ge, iahdara District, Karkardooma Courts

Delhi. " ’
6. The Principal District 8: Sessions Judge, South-East District Sake: Delhi
7- The P1'l"°lP?1l Di8l1‘i0t & Sessions Judge, West District Tis Iflazari Courts ‘Delhi

The Principal District & Sessions Judge, New Delhi District Patiala I-louse Couits
New Delhi. ’ ’

9. The Principal District &.
‘I0.
l 1.

8.

_ _ _ _ S°55l°n5 Judge, North-West District, Rohini Courts, Delhi.
The Principal District & Sessions Jud N ‘ ' ' ' '_ ge, orth District, Roliini Courts, Delhi.
The Principal District 8: Sessions Judge-cuni-special Judge (PC Act) (CB1), Rouse
Avenue Courts Complex, New Delhi

12. The Principal District & Sessions Judge, North-East District, Karkardoorria Courts,
. Delhi.

13. The Principal Judge, Family Courts (Headquarter), Dwarka, Delhi.

Sub: “Directions regarding Leave and :itlli;,ei'ence to Court timings”.

Sir!Madam,

I am directed to inform you that l-Ion‘ble the Chief Justice has been pleased to order that all
th P ' ' ' ' 'e rincipal District and Sessions Judges are directed to impress upon the judicial officers under
their kind co tr 1 ‘ ' 'n o to strictly adhere to Court timings and to apprise them that leave cannot be

availed as matter of right and is to be taken strictly in conformity with the applicable Leave Rules.

I am, therefore, directed to request you to kindly take necessary action in the matter, underL l
intimation to this Court. i

Yours Sincerely,

Z/;;5§? ,'______,___.._
(Surender Pal)

‘ Deputy Registrar (Gazette-IB) '
for Registrar General.

0 KQ
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-s Reminder___,_._.-—
_ . I-IIGI-I coon? or DELHI

. Lx \ Sliersliali Rqa¢1__Ne,,, Delhi _

‘Q0’ /DHC/G82./G‘-3/2023
;;,,Om; Dated: (3 2_\2_@),5

The Registrar General,
High Court 0fDellii,
New Delhi.

5‘
The Princi al Di ' . .
The Princiilial illgge lllleadqutirters), Tis Hazari Courts, Delhi.
The Principal District & Sessio Jlldlllll Solllll Dlslllllll Sllllel Colllls’ New Dellll'

. The Principal District & Scssi llll Jll gel Nollllllwesl Dlsllllll’ Rollllll colllls’ New Dll'lhl'~» De||1i_ °"5 udge, New Delhi District, Patiala House Courts, New
. The PPiii<:ipa1Districi&g -

The Principal District 8:. sziiiglii iuldgel Bllsl Dlslllllll Klllkalllooma colllls’ Dellll
The principal Dist . t & S _ u 86, North District, Rohini Courts, New Delhi.
The principal Distlglgt & Sessfms Judge, $0ulli~West District, Dwarka Courts, New Delhi.
Courts Complex, New Defiisions J udge-cum-special Judge (PC Act) (CB1), Rouse Avenue

9.- The Principal D‘ t ' . - _ _I 0. The Principal gfiiégrris Jlugge, 1§I0Llli1—E'i:1Sl. District, Saket Courts, New Delhi.
1 L The P - - al . . _ 5 ‘-1 Se, orth-Sast_District, Karkardooma Courts, Delhirinc D t . _ _ -lp is llcl 8“ Sessllms Judge, West District Tis Hazari Courts, Delhi. _l2.TlP"l"--13. _n::P2"°lP:l?l§l1"I¢l &. Sessions Judge, Shahdara District, Karkardoonia Courts, Delhi.

“cl? U 5°» Family Courts (Headquarters), Dwarka, New Delhi.

:"‘"':"!°

?°I~'P‘!*"

Sub: Advance int‘m t‘ 1' ' - - - ' lFemaie Judilgafi gitefigelgroceedingion long leave or ioiningpn return from long leave by
| r _

l

Sir/Madam,

I am directed to refer to this Court's letter No. 3050-3061/Dl—lClGazfP&.T/G-3l2013 dated

29.05.2013 (copy enclosed) on the above subject, and to say that it has been noticed that some of the
Judicial OFficers are not complying with the directions issued in the letter under reference.

it is therefore, once again requested that all female Judicial Officers who intend to avail

maternity leave or child care leave for longer duration or who are to join on return from such long
leave to comply with the direction of this Court’s conltained in the aforesaid letter dated 29.05.2013.

It is further requested to kindly convey the aforesaid directions to the concerned Judicial

officers under your respective control, under intimation to this Court.
It is also requested that as and when any Judicial Officer proceeds on long leave, the

intimation thereof may be sent to this Court immediately. ' Yours Sincerely,
\

QM
(S.S. Bliatnagar)

Joint Registrar (Gazette-W5)
for Registrar General
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. ~ ID!-lc/eaz/P&T/G-312013
D From:

T-he Registrar G- High Court dr @§Ei'a"
New Delhi. '

To
1. Tl o" - -2_ Tili 2 §Z::!°“$ Judge (HQ). Tis Hazari Courts. Delhi.
3. The Distr' "ens Judge E‘ct & Sess‘ . ast. Karkardooma Courts, Delhi.

New Dem °"$ Judge. New Delhi o istrict, Patiala House Courts.
4. The Distri ‘t & .8 '

_ s. The Distrigt & s essmns Judge‘ N°'th'Wessio J _est District, Rohini Courts, Delhi.
6. The Dist’ -“S ‘M98’ South District, Saket Courts, New Delhi.

- mm‘ 'seS$'°"$ Judge. North-EastDistri t KDelhi. .
7

c , arkardooma Courts,
- Elgehgstrict & .Sessions Judge, Shahdara District, Karkardoorna Courts,

3- wjgteeggsttfglg .Sessions Judge, North District, Rohini, Delhi.
1b The D_ 2 _ t Sessions Judge, West District, Tis Hazari Courts, Delhi

-Delhi '8 PIC & Sessions Judge, South West D‘- istrict, Dwarka Courts,
11g2;iDistrict & Sessions Judge, ‘South-East District, Saket Courts, New

12.The Principal Judge, Family CQL1 rt. Dwarka Courts, Delhi.

Sub: Advance intimation of proceeding en long leave or -ioining on return ‘from
long leave(maternity leavelchild ca'ré leave) b_ y Female Judicial Officers.

. _ e-New Delhi, dated the ‘ZF1 May, 2013.

Sir/Madam,

l am directed to say that Hori'ble the Chief Justice has been pleased to
order that ail female judicial officers who intend tC . o avail maternity leave or child
are leave for longer duration or who are to join on return from such long -leave

may be impressed upon to intimate the High Court at least three we k
advance about the d t

e s in
a e of their proceeding on long leave (maternity leavelchitd

care leave) and the date of their joining °" '9'"-‘m f"°m S“ hlc ong leave, to enable. - iate steps for posting another otficer
t.hihregl5tr5£ (gflr-he ‘jg;,3o:rflpgJsf§1:eo?rtEeog;ficer on return from such long leave,
in e cour a ing
as the case may be.

. ~ - th above orders of t~lon'ble
I am' thereforefif requnecserhgz giityjri ufider your control. underthe Chief Justice to B C0

intimation to this Court. \

'1.

Yours faithfully, '

-_ (O.P. Narafigl
Deputy Registrar (Gill-l
For Registrar General*1"
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' ‘A HIGH C0 .S-=>"2‘3\,‘£,-_ gs;-3 O S,,crs,m]I1g‘1:g>irpn1
‘ Q C ll -\l . . _1 O DHC/G81/Ge/2023 . loll-i7-DLF : ' " '

mm Dated: ll-
glhe Registrar General

igh Court OfDe1hi ’
New Delhi. V ’ "

T0; .
1. The Principal Di . . .- _ _ stri t& '
2- The Pr1nc1pal Distrirczt & ggzsions Judge (1'1Badquarter), Tis Hazari Courts, Delhi.

- . New Delhi. ' ' T510115 Judge, New Delhi District, Patiala House Courts,
3. The Principal D' ' . .
4 Delhi. l , lsmci & Sessions Judge, North-West District, Rohini Courts, Z

. The Princi I-1)‘ - ' . ' J
- 5. The Prinoig:llDi:gi:i ((3: gessf0ns.Judge,'South District, Saket Courts, -Delhi. '

' ,De111i_ . ~ eSS1°nS'-iudgfi, South-West District, Dwarkai Courts, i
a ThePri 'a1D' - . . ' i ' s '_ The Prifizégal E gzsstons Judge, West District, Tis Hazari Courts, Delhi.

. The Principal District & 5,2233: £3386, gas’i1_D1str1ct, J<.E1t'k&i'd00I1'1a~C0t.1.I'tS, Delhi.
The P1_incipal,DiSn_ict & SeSSi°nS_J _dge, Sgu ~East District, Salcet, D_elb.1. _

~ Delhi. p . , 11 gs, ahdara District, Karkardooma Courts, . ’

10' The P.rll1°iPa_1'DiSU-'iOt &iSessions Ji.1:_dgc, North-East District, Karkardooma'Courts,

\OOO\]g\

Delhi.‘
- J ' 11- The PArincipal_Distr-ict & Sessions Judge, North District, Rot1ini.Courts, Delhi. _

" _ 12. _The_Pr1nc1pal D1strict& Sessions Judge-cum-specia1_Judge (PC Act) (CB1), Rouse "
A Avenue Courts.Coi11plcx, New Delhi. A . ‘ Z ' ' ~ J ,

- .1_3. The Principal Judge, Family,Cou1ts,-(Headquarter),Dwarka, Delhi. “ ’ , _

“Directions regarding advance upclation of leave taken by Judicial ‘Officers on-the
' Website of District Courts”. ' ' ‘ . , . " ' '

Sir/Madam,-' " ~ A " .

- I arn directed to referto this Court’s letter No._4115i-30/DHC/Giaz./C-3/2021 dated

12.11.2021. (copy enclosed) whereby. it has b@6I1pdir_°°ted that‘ ' C p ' " ,_
a) Intimation of leave be sent by all the Judicial Officers-to the office ofPrincipal

' District & Sessions Judgqat least Qngiday in advance,‘ and the concerned'Br_anch be
directed to update the status thereofon Delhi District Courts website immediately. .

b)‘ In cage of any hardship orunforesccn cxigcncy, when any leave is applied at last -
' ' it oncemed Judicial Officer be sent promptly,‘ ti ti b /through the °

moment m ma on y i ' elved in the ofifice of Principal- , ' S, so that the same 1S rec
using elecuonlci mean fo 10:00 AM,- enabling the uploading of the sameDistrict 8: Sessions Judge be re _
forthwith on the website for intimation of all concerned.

-
I
-
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It was fm-the .~ 1' d1I'GCtgd t .0 - . ,lssue dlrcctlons for maintaining a Register in rggpgctlvfi

Jtfices containing followi118 fiGlds;- '
3') Name Ofthe Jud. .
b) Date(S) for whiclcml Officer

h 1621373 is ght
0) Date and time of1'ccciv'
d - mg '¢h- 1 - - .
) Date and “me °f “Pleading tr; a‘-,6a9ph°a“°“ 1“ the °ffi°°Iltlmanon on the website

It has come to th .- 6 notlce that abo - . , , _
I am, therefore, directed t V6 Sald fhrecuons are not being strictly compO 1'3 .quest you 1° kindly ensure that above said

strictly complied. '

E1101: As above _

lied With. _

directions be

Yours Sincerely,

i We
. (Surender Pal)

Deputy Registrar (Gazette-IB)
for Registrar General.
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' electronic means, so that the same is rr:c|:ivcd- in thesolliee of l‘.rincipal"TDistrict 8:

HIGH '
‘ ’  ;

M;i;r,§g7bnc/oaz.1o-3/2021: . - .
F;-om! _ \ - Dated: ll‘ “I g_¢.Q__|

- 1-11¢ Registrar General,
High Court oFDc|hi.
New Delhi.

To. . . . ._r, The Prtncrpal Dtstnct& ScssionsJud H d _
j_ The Prlnclpal Drstrict dc. Sessions rut§§,(s@::r11q nCourts. Delhi.

The Prtncrpnl Drstrtct & St:sstnt1sJutlgc,.En.sl.DlSlric1, iqmknrd “"0-M Dslhl.
, The Pnncrlllll glslnct 2 Sessions Judas. South-West District,

- P'nc1 tslricl S ' 1,1 . . . c i.. '[l;i;ThLrl P110‘ . . essrrms u gc,Shal1dtlro Drstrrct, Kntkttrfl00mnCot1n5,

5_ 'l11ePril1Cip11 tslr-rct&St=sious Judge, Sam]-,.1r_ 1 D- - .

’- “‘°t‘l‘*“°i‘*°i B*Zi"'~Zifi§°‘“*°"“§“§“°-wetD1§ir=tfi-?.°h.ii€'e€§ll"s..r=C I I1 I 1 . ' '3 ‘ “mum u 3°-.N°WD=ihiDtslnct,Patraln House Couns,

9_ The Principal IJlstrtct&Scsslons Jt1dgt:.Nurth-Wt'.stD' 1' LR 11- -C
010' Th: gqncipaigisirictgglw-l0IB§ugge,-Nnnh DIstric|,ISR:i:1iniE‘oii1:ts,(l§lt:ihiP¢lhL
ll. The nncrpn rs nc csstons u gt:-cum-spc ‘ ll d PC.A CB1 ,

Avenue Courts §I0l]1pl¢X.N=§v Delhi. cm u Sc‘ CM )'R°usc
12. 'fi1tl:hPnnclpal Dtstnct &-Scssrons Judge.-North-East District, Katkardaoma Courts

_Dc i. ' ' ' '
13. The Principal Judge, Fomtly Courts (Headquarter), Dwarkn, Delhi.

U!-BL]

v

sub; “Directions regarding advance-upuntlnn of lc-ave taken hydudlclnl Officers on the'
" Website ot’DIstt-let Courts". '

Sir/M9.dJIl1| I . ' -

i .I am directed to infon-n you that Hon'bIc the Chief: Justice has been pleased to order that a
fi‘c$i'l chcularbc issued to the following clI'cct:- _ -

a] intimation of leave be sent by all the Judlcial Ofiiccrs to the oflicc oEPrincipal District
" Z84 Sessions Judge, at least one day in advance, and the concerned Branch be directed to

update the status thereof on Delhi District Courts website immediately. " ' . ' r
s - b) In case of any hardship or unforeseen cxigeney, when any leave is applieclrat lust »

' m0ment,,intimttticn bylthrough the concerned Judicial Olliccr bc;sent“promptly,using

Sessions Judge before 10:00 AM, enabling the uploading of the samcfortlttvilh on the
-website for intimation cl‘ all concerned.’ F - . . I '

, l am_ Funher dlrcclcd to request you to issue directions forrnalntaining a Register in your
rcspcctivcofficescontaining following l'|alt|s:- r " j V 0

s) “Name of the Judlclal‘0lliccr D _ ‘ ' ‘
b) Dntc(s} for which leave ls sought .

' =) Dale and time ofrcecitilng the Icuvc ap|tllcatlcn"ln the alTrce
_d)1 Date and time ofuploatlingthe intimation on the website " "

I am, therel'arc,idireeted to request you-to kindly take necessary action in the matter, under
intimation to this Com-1, . 1 _s D. / t t   Y.t.E§~,.,.~:.,.

(SurcnderPal)
Deputy Registrar (Guzcttt.~lB)

for Registrar General,
.

|‘"?'P"""-4':..=_t.,,1»?--,-_,,__-:\§f_u_:::f:.
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